
Little Learners Summer Holiday Club 2019 
Application Form 

 
 
Child’s Details  Please complete each section in full  
 

Full Name of Child 
 
  

 

Date of Birth  
 

 

Allergies/ Medical Information 
 
 
 
 

 
Family GP Details 
 

Doctors Name 
 
Doctors Address 
 
 
Contact Number 

 
Parents/ Carers Details 
 
This must be completed by the person with “parental” responsibility or the legal guardian 
for the child.  
 

 
Parents/carers Full Name 
 
Address 
 
 
Home Telephone Number 
 
Mobile Telephone Number 
 
Work Telephone Number 
 
e-mail 

 
Please sign here to consent to us contacting you for the purposes above  

__________________________________________________ 
 

Please provide a password for pick up if any person other than the one named above is going 
to collect your child  
 

 



 
Emergency Contact: In the event we are unable to contact you please provide an alternative 
contact.  
 

 
Contact Name for emergency Use 
 
 
Relationship to the Child 
 
Emergency Contact Home number 
 
Emergency Contact mobile number 
 
 

 
 
Attendance  - Full payment must be made with application. 
 
Sessions required      minimum of three  per week 

Week 1: 22/07/19 – 26/07/19 

 8am – 12pm 10am – 2pm 10am – 4pm 12pm – 4pm 8am – 4pm 

 £16.00 £16.00 £22.00 £16.00 £30.00 

Monday      

Tuesday      

Wednesday      

Thursday      

Friday      

 

Week 2: 29/07/19 – 02/08/19 

 8am – 12pm 10am – 2pm 10am – 4pm 12pm – 4pm 8am – 4pm 

Monday      

Tuesday      

Wednesday      

Thursday      

Friday      

 

Week 3: 05/08/19 – 09/08/19 

 8am – 12pm 10am – 2pm 10am – 4pm 12pm – 4pm 8am – 4pm 

Monday      

Tuesday      

Wednesday      

Thursday      

Friday      

 
Please note that no reduction can be made for holidays, sickness or any other absence 
 

I enclose a cheque/cash to the amount of £              Cheques made payable to ‘Little Learners’ 
 Bank Details for online payment: 
Sort Code  09-06-66     
 Account Number    43325270 



Consent  
 
Please read the information below and sign and date the form where indicated: 
 
 • If my child requires urgent medical attention and it is not possible to contact me, I agree 
to staff taking my child/children to hospital.  
 
• In a case of lateness where my child has not been collected after half an hour, I understand 
that it is the manager’s duty to follow the settings “late collections policy and procedure” 
and to inform Social Services and the care of my child will be transferred to them and 
lateness fees will apply.  
 
• I understand my application will not be processed without the attached Terms and 
Conditions. 
 
• I have read, signed and understood the Terms and Conditions.  
 
 
Signed: 
 
 
Date:  
 
 
Please ensure every section of this form is completed along with the terms and conditions 
and return to:  
 
Raju Surelia 
 
Little Learners Holiday Play Scheme 
12 Thornby Ave 
Solihull 
B91 2BJ 
 
 
 
 
 
Planned Activities 
 
In addition to the many activities that will be available for children aged 2 to 7 years, we will 
also be doing the following: 
 

 Monday Tuesday Wednesday Thursday Friday 

Activity Cooking Yoga Crafts /Arts Treasure hunt Music making 

 
 
Children will have opportunities for outdoor play daily. 
 
 
 
 
 
 
 
 



To register your child to Little Learners Holiday Club, you must agree to the Terms & 
Conditions below.  
 
I understand the following: 
 
• The application form must be completed by the person with “parental” responsibility or 
legal guardian of the child/children. 
 
• The scheme runs from 8 am until 4 pm and children must be collected by this time. If your 
child is not collected on time extra staff costs will be payable and you will have to pay a 
lateness fee of £15 per part of each half hour late. 
 
• The fee for scheme is £125.00 per week, £30.00 per day or £16.00 per session. 
 
• Your application form will only be processed when Little Learners has received full 
payment for the weeks your child/children will be attending. This payment is non refundable. 
 
• Children are registered for a minimum of three days in any given week.  
. 
• There will be no credits or refunds issued for absences through sickness or holidays. 
 
• Credits or funds will only be issued if the scheme is cancelled or closed. 
 
• If you choose to terminate your child’s place during the scheme Little Learners will not 
refund you. 
 
• You agree to your child/children participating in activities organised by staff. 
 
• Little Learners has the right to exclude or refuse any person before or during the 
playscheme if in its judgment that person is not compatible with the general enjoyment and 
well being of the play scheme. 
 
Please sign and return with your application form. Failure to return this will result in non-
processing of your application forms. 
 
 
Name of child/children 
 
Name of Parent/Carer 
 
 
Signed  
 
Date 
 
 
 
 
 
 
Please complete and return pages 1 to 4 to enrol . 
Thank you 
 

 

 



 

 

Policies for Little Learners Holiday Playscheme 

 

Emergency Situations  

In an emergency, we will make every effort to contact the parent(s)/guardian(s) using the 
contact details provided on the booking form, so it essential that you keep us up-to-date 
with any changes in your contact details.  
 
Children that fall ill or are involved in an accident will be cared for in a sympathetic and 
understanding manner until the parent/guardian arrives.  
 
We reserve the right to call the emergency services and/or take the child to hospital if 
deemed necessary.  
 
If we are unsuccessful in contacting the parent/guardian, we will act in a manner that best 
serves the child’s interest/health/safety.  
 
We reserve the right to notify Solihull Social Services in any case of non-collection.  
 
 

Behaviour Policy  

Little Learners staff expect all children to treat the building, equipment, toys and furniture 
properly at all times, to observe rules, and to keep out of areas that they are not allowed in 
for their own safety.  
 
In the first instance, a child who is misbehaving will be taken away from the situation and 
encouraged to do a more suitable activity. Should the child continue to display challenging 
behaviour, parents/guardians will be consulted. 
 
Little Learners reserves the right to exclude any child that causes continuous disruption.  
.   
 

Food and Drink  

Little Learners will provide a healthy snack and milk during the sessions . Children attending 
a full day session of the holiday scheme must provide their own packed lunch.  
 
Parents/guardians are asked to ensure that any products containing nuts are excluded from 
packed lunches as they can pose a serious allergy risk to other children in our care. Parents 
should be aware that fridge space at the club is limited, and that packed lunches should be 
brought in cool bags as appropriate.  

 

Medicines  

Staff trained as First Aiders may administer medication to a child if it is prescribed by a 
doctor, nurse, dentist or pharmacist and if the request to do so is from the child’s parent or 
carer and is given in writing, stating frequency and dosage. Parents will be required to sign 
their consent in the holiday club medicine book. 
 
Staff will ensure that the medication is properly labelled and safely stored during the 
session. The medication must have the child’s full name on the bottle or box.     



 
 
 
 
Complaints  
Little Learners is committed to providing a safe, stimulating, consistent and accessible 
service to children and their parents/carers. We always aim to provide high quality services 
for everyone, but accept that sometimes things do not always go to plan. In such 
circumstances, we want to know so that we can put them right and learn from our mistakes.  

We operate a two stage complaints procedure. Stage one would involve speaking informally 
to the Manager to try to resolve the issue. If this does not result in a successful outcome, or 
if the parent/carer prefers, Stage two would involve submitting the complaint in writing to 
Mrs. Surelia. We would fully investigate the complaint and respond with a full report within 
14 days.  

Alternatively, any parent/carer can, at any time, submit a complaint to Ofsted about any 
aspect of registered childcare provision. Ofsted will consider and investigate all complaints 
received. The contact address for Ofsted is:  

Royal Exchange Buildings St Ann's Square Manchester M2 7LA  0300 123 4666   

  

Safeguarding Children Policy  

Little Learners believes that children have the right to be completely safe from both the fear 
and reality of abuse, and we are committed to protecting all the children in our care from 
harm.  
 
Mrs. Surelia has suitable training and expertise, and will be responsible for liaising with social 
services, the Solihull Local Safeguarding Children Board (LSCB) and Ofsted in any child 
protection matter.  
 
The Club’s Safeguarding Children procedures comply with all relevant legislation and other 
guidance or advice from the LSCB.  
 
The protection of a child is always paramount.  
Any information regarding a child attending the facility will be kept confidential. 


